
JOB OPPORTUNITY 
Booth Specialist 
Location: Murrieta, California 
Base Pay: Depends On Company Financials 
Employee Type: Full-Time Employee 
Industry: Retail Merchandising 
Job Type: Sales Department 
Required Travel: Negligible 
Relocation Covered: No 
Description 
The Booth Specialist is in charge of designing and constructing the booth. For this position you                
will have the task of creating a display of your product in a booth that is required for trade                   
shows. In the booth you will be selling your product. You will have to come up with a creative                   
way to display your product in front of students and judges. You will need to get supplies in and                   
outside of class. You are responsible for getting all the supplies and things needed for the booth.                 
Before doing anything they must organize a booth committee to help plan and assist in the                
building of the booth. This committee is made up of employees from all different departments               
who have a little spare time to help. Remember, you can’t always rely on these people to do it all                    
for you, you will need to be hands on and always ready to work. Once the plan is solidified the                    
booth specialist then goes out and budgets for the supplies needed. Check the booth room and the                 
Mr. Levin’s classroom for anything small supplies that will be needed. After the budget is               
prepared they are required to meet with Mr. Levin to discuss and submit the Purchase order that                 
will be needed. Once supplies are purchased, this happens outside of school, you can start the                
construction of the booth. Once the plan is solidified the booth specialist then goes out and                
budgets for the supplies needed. After the completion, you will need to choose and purchase               
giveaways, in addition to making a brochure that is a simplified version of the sales catalog                
including the company products, prices, and brief descriptions. On the giveaways you need to be               
sure that the have a tag with the logo on it. You will also need to make sure that you prepare                     
flyers with your booth number and company name and or logo on them. 
The Responsibilities include: 

● In charge of purchasing all booth materials 
● Creating a digital model of the booth 
● Assisting in sales materials 
● Organize the class and booth for trade shows 
● Prepare for Trade Show Activities 

 
Real World Requirements: 



You must have a minimum of 2 years of total product development experience in live, catalog or                 
direct sales and familiarity with overseas vendors. A degree in Business, Design, Merchandising             
or related academic field is required. Recommended experience in computer programs including            
InDesign, Illustrator, Photoshop and knowledge of web and e-business concepts 
This full time position will carry with it company medical, dental and vision benefits. 
For consideration, apply with your resume, cover letter and job application to Mr. Levin by the 
closing date. 
jlevin@murrieta.k12.ca.us 
Application Information 
Contact: Mr. Levin 
Email: jlevin@murrieta.k12.ca.us 
 


